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Al & Your Business: A Checklist for Your Legal Team

Bring these questions to your next legal and leadership review.

Shadow Al & Employee Use

I:l Do we know which Al tools employees are actually using for company work today?
I:l Have we identified the information that should never go into a public Al tool (customer, financial, contract, or confidential data)?

D Do employees have an approved Al tool to use instead of unsanctioned ones?

Confidentiality, Trade Secrets & Privilege

I:l Could any current Al use put a customer's or vendor's confidentiality obligations at risk?
I:l Are our trade secret protections consistent with how employees are actually using Al tools?

I:l Have staff been reminded not to paste privileged or attorney-client material into a public Al tool?

Contracts & Al-Generated Language

I:l Does a person review every contract Al helped draft, summarize, or negotiate, ours or the other side's?
I:l Have we checked Al-drafted language for ambiguity, missing protections, or mismatched boilerplate?

I:l Are governing law, venue, and dispute terms chosen deliberately, not simply generated?

Ownership & Work Product

I:l Do we know who owns work product a vendor or contractor created using Al on our behalf?

I:l Have we reviewed what our Al tools' terms say about data use, ownership, and confidentiality?

Policy, Training & Oversight

D Does our company have a written Al use policy?
I:l Have employees been trained on what can, and cannot, go into an Al tool?

I:l Is someone specifically accountable for Al-related questions and oversight?

I:l Do we document human review of Al-assisted work, consistent with how courts (including the Western District of North Carolina) are now
treating Al-assisted filings?
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For general information only. This checklist is not legal advice and does not create an attorney-client relationship with Vann Attorneys, PLLC.



